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                             Budget Proposal
Event:   

When:  
Objective:  
Predicted attendance (be realistic please):    
Collaborators:  
Cost Breakdown: Please fill whatever is applicable. Details are appreciated.
	
	Amount

($)
	Explanations/Details

e.g. Which room to book, amount of food, etc.

	Room Booking
	
	

	Security
	
	

	Food
	
	

	Transportation
	
	

	Lodging
	
	

	Equipment rental
	
	

	Print Material
	
	

	Advertising
	
	

	Other
	
	

	Total
	
	


Other sources of funding applied for: (What groups and how much)

Submitted by: 

Email:

Date: 

To help you out, here is the price list for some common expenses involved with the Shatner building as well as print and advertising costs with UMSA Communication committee (as of Feb 2005, though prices may have changed since).
	Shatner 
	Price

	Any room                                         
	no charge

	Cafeteria (under special request only)         
	$150.00

	Stage relocation                                      
	$50.00

	Porter Fees (after hours)* **
	$50/ hour


* Porter fees start when the building closes, ie; on Saturdays the building closes at 5PM, if an event runs from 6-9PM it will be charged from 5-9PM.

** This price does NOT include after hours security fees, there is no set cost.  Event organizers must speak to Wallace Sealy (head of security) to discuss a price.

UMSA Communications Committee  

Contact UMSA ComCom directly for more details. Email: amir@montrealmuslims.ca
Web site: http://montrealmuslims.ca/module-pagesetter-viewpub-tid-10-pid-13.html
Refer to site for prices on advertising, including; mass emails, posters….  

Possible sources of funding:

Please see the attached How and where to get funding file for a comprehensive list (including McGill Alumni Association ,SSMU Campus Life Fund, various undergrad student societies, faculties, departments and more)
Feel free to contact the VP Finances for help or clarification at:

finances@msamcgill.com 
Good luck! 

